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1. Introduction
This document serves both as a guideline and a template for preparing your full length paper. To format your paper correctly, please use the predefined word styles defined in this same document.
1.1 Subsection
Please notice that there is no indent in the first paragraph of a section or subsection. 
Nevertheless, paragraphs following other text paragraphs are indented.
2. Paper formatting
The manuscript should be written in English. The standard font for the paper is Arial. The default font size for the body text has been set to 11 point. The paper size is A4 – 210 mm x 297 mm. The text should be in single column format. Margins are 25.0 mm top, right and left; 20.0 mm bottom.
The length of the paper should not exceed 4 pages inclusive of all figures, tables and references. Number the sections and sub-sections. Please do not use automatic paragraph numbering. Do not insert page numbers!
Please only use the formatting styles predefined in this file. Use the “Standard” formatting for the text. The paragraph format is justified. Please use hyphenation. Please do not use footnotes. Make sure to use the format “Paragraph after table” for the paragraph directly following the table.
3. Content
3.1. Title
The paper title should indicate the contents of the paper with the first letter capitalized. 
3.3. Further formatting requirements
Tables and Figures should be centered. You can cross-reference your tables and figures in the text by using the respective functionality in Word (e.g. Figure 1).  Please do not merge cells in tables. Please do not use in-line math in table captions. All figures and tables should be cited in the text, numbered in order of appearance and followed by a centered title. All table columns should have a brief explanatory heading. Text in each field of a table will look better if it has equal amounts of spacing above and below it. Make sure to use the format “Paragraph after table” for the paragraph directly following the table.
Table 1. Centered table captions should be placed above the tables. Please use the word functionality “insert caption” and then format the caption with the “captions” format
	Hazard Class
	A 1 to A III

	Flash point
	< 21 °C / > 55 °C

	Density at 15 °C
	720 kg/m3 to 860 kg/m3

	Kinematic Viscosity
	0,65 to 4,0 x 10–6 m2/s


Accompanying comments can be included immediately after the table. Tables should be no larger than the printed area of the page and preferably oriented in the same way as the text (portrait). Tables too large to fit on one page should be broken up into smaller tables.
Figures should be numbered consecutively with Arabic numerals and followed by an optional title. All must be provided at the actual size that they are to appear and inserted in the text after the paragraph where each is first mentioned. 
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Fig. 1: Figure captions should be centered and placed below the figure. Please use the word functionality “insert caption” and then format the caption with the “captions” format
Regardless of the software used to create them, figures should be saved with the extension .jpg (minimum 300 dots per inch).
· Bullet points may be used
· …
1.  Numbering may be used, too.
2. However, please do not use roman numbers.
Equations should be centred and set on a separate line. All equations need to be numbered 1-n. Please do not use 1a, 1b…
[bookmark: _Ref467511674]x + y = z 						(1)
For citations of references, we prefer the use of square brackets and consecutive numbers, e.g. “as shown by Author et al. [2], [3, pp. 5–10]”, “as mentioned earlier [1], [3], [9]”. The first reference mentioned must be [1], the second reference mention [2] etc. 
4. Submission of manuscript: Data formats and delivery
Each manuscript has to be handed in as .pdf file.
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